Office of Paula S. O’Neil
Clerk & Comptroller
Pasco County, Florida

Request to Remove Protected Personal Information

Step 1:  To request the removal of protected personal information found on the Clerk & Comptroller website,
go to www.pascoclerk.com.

Step 2:  Scroll to the Official Records and Protecting Your Personal Information heading.
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Office hours are 8:30am - 5:00pm EST Monday-Friday, new hours for Court-
related services are 9:00am - 4:00pm EST Monday-Friday, with the exception
of 2012 Holidays.
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The Fourth of July is the essential American holiday with cookouts,
fireworks, and parades. This Independence Day will be special for Petty
Officer Second Class Kimberly Rogers (a Deputy Clerk's family member) Ofﬁc|a| Records a nd Protecting Your
and her 3-year-old son Jaden. The picture above was taken when the

two were reunited in April after a year of service in Japan. PerSOﬂaI Information

As you celebrate with your family and friends, continue to pray for -
troops, such as Kim, as they serve our Country. Their sacrifices ensure i
our freedom.

God Bless America,

Paula S. ONeil, PA.D.
Clerk & Comptroller
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Step 3:  Click on the Learn more link. If you have the Official Records (OR) Book and Page or the
Instrument Number, go to Steps 4 - 5. If you do not have the OR Book and Page or the Instrument
Number, go to Steps 6 - 17.


http://www.pascoclerk.com/

Step 4:  If you have the Official Records (OR) Book and Page or the Instrument Number, click the Request
to Remove Protected Personal Information link.
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Official Records arid Protecting Your Notice of Confidential Information for

Personal Informatidn Court Filings

Pleaze review the following information to lefrn about how you can protect your Amendments to the Rule of Judidal Administration 2.420 require the filer of 3 court record

public records privacy. To research your recds, please use our Official to identify certain records as confidential, modify the procedures for sealing and unsealing

Records Search page. Search for the recofed document by person or company of court records, establish procedures for criminal cases, and address sealing of appellate

name, the book and page number of the recolled document, or by the instrument court records., The Sixth Judidal Circuit Court implemented Administrative Order 2010-065

number. to provide a uniform process and forms to comply with the amendments. The filer of a court
record containing confidential information is responsible for providing the Clerk &

Step-by-step instructions on using this sit=\o search for personal information Comptroller a Motice of Confidential Information Within Court Filing. This Motice must
accompany the filing.

H 't‘ 7 H The filer must use the Notice form attached to AQ 2010-065 and note on this form whether

SOCIaI Secu ri r Ba nk A cou nt! Deblt! any confidential information is induded within the document being filed, identify the

a nd Credlt Ca rd N um b = =3 confidentiality provision that applies; and identify the exact location of the confidential
information within the document.

When preparing a document for recording in the Offidl Records, do not include -

sodal security numbers or complete bank account, detl, charge, or credit card Identlfy Theft

numbers. Only incdude such numbers if they are specififlly required by law.
How does identify theft happen? Identify thieves may obtain personal information in the

If & sodal security number or a bank account, debit, chafge, or aedit card number following ways:

was induded in a document, it may have become part of §e Public Record. Any

person has the right to request that the Clerk & Comptrolfr remove these

numbers from a publically available image or copy of an Offdal Records Document.

Going through trash or "dumpster diving”.
Stealing wallets or purses

”
-
= Stealing mail
If after review of your documents, any numbers are visiblglease complets all .
»

applicable sections of the form, R to Remove Protected Personal
Information. Mo fee is charged for this service.

Using fake emails to solicit personal information
Stealing personnel records from their employers

Step 5:  This link will take you to the Request to Remove Protected Personal Information page.
Complete the form and click the Send Request button.

Enter the code shown on the form.

Choose the type of information to remove/redact — select all boxes that apply.

Enter the information to remove — type it exactly as it appears on the instrument.

Contact information — this information is optional. It will only be used to contact you if there
is a problem regarding your request.

Enter the Official Records Book and Page or the Instrument Number.

Click Send Request.

Request to Remove Protected Personal Information

PwbE
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To request the redaction (blocking from view) of qualifying information, view the document first using the Image viewer
provided on this website,

Important Notice: Only the qualifying information will be redacted from the image. The image itself will
remain available in public records.

\h

In the form below, you must identify the Official Records Book and Page or the Instrument Mumber and the exact wording to

redact as it appears on the instrument. Without this information, the redaction request cannot be processed, = —
Top t other from sy i ding email a code is required.
¥ L3 - -

o Beyss
Enter Code Shown |:| o

Type of information to remove/redact
[ Social Security Number [ Bank Account [ Credit Card [] Debit Card

— Aachec)

Enter the information to remove (exactly as it appears on the instrument i any spaces or

Contact Information is Optional but may be used to contact you if there is a problem with your request.

MName
Phane Email | |

ORBooks | OReaes | ORmmwumems | [ SenaRemes

Official Records and Protecting Your Personal Information Reguest to Restrict an Internet Document  Reguest for Protected Group



Step 6:
Search link to search for documents.

Official Records and Protecti
Personal Information

Please review the following information to | ow you can protect your public
records privacy. If you do not have th Book and Page or Instrument Number,
dick on the Official Records Search link to search for documents. Search for
the recorded document by person or company name, the book and page number
of the recorded document, or by the instrument number.

Step-by-step instructions on using this site to search for personal information

Social Security, Bank Account, Debit,
and Credit Card Numbers

When preparing a document for recording in the Offidal Records, do not indude
social security numbers or complete bank account, debit, charge, or credit card
numbers. Only indude such numbers if they are spedfically required by law.

If & social security number or a bank account, debit, charge, or credit card number
was induded in a document, it may have become part of the Public Recard. Any
person has the right to request that the Clerk & Comptroller remove these
numbers from a publically available image or copy of an Offidal Records Document,

If you have the Offidial Records (OR) Book and Page or the Instrument Number,
dick the Reguest to Remove Protected Personal Information. Mo fee is
charged for this service.

Step 7:

To search Official Records, read the disclaimer and click | Agree to the Terms.

If you do not have the OR Book and Page or Instrument Number, click on the Official Records

Notice of Confidential Information for
Court Filings

Amendments to the Rule of Judicial Administration 2,420 require the filer of & court record
to identify certain records as confidential, modify the procedures for sealing and unsealing
of court records, establish procedures for criminal cases, and address sealing of appellate
court records. The Sixth Judidial Circuit Court implemented Administrative Order 2010-065
to provide a uniform process and forms to comply with the amendments. The filer of a court
record containing confidential information is responsible for providing the Clerk &
Comptroller a NMetice of Confidential Information Within Court Fifing. This Motice
must accompany the filing.

The filer must use the Notice form attached to AQ 2010-065 and note on this form whether
any confidential information is induded within the document being filed, identify the
confidentiality provision that applies; and identify the exact location of the confidential
information within the document.

Identify Theft

How does identify theft happen? Identify thieves may obtain personal information in the
following ways:

» Going through trash or "dumpster diving”,

» Stealing wallets or purses

» Stealing mail

w  Using fake emails to solicit personal information
» Stealing personnel records from their employers

General Statistical

This web site is intended for personal use of the public for informational purpeses only, The User is prohibited from reproducing, publish
disseminating data or information accessed pursuant to this disdaimer agreement, except as permitted by law. Unauthorized attempts o

strictly prohibited and may be punishable under all applicable laws.

Online
Services N i

g on4ine, selling, reselling, or otherwise
change information on this service are

While the Clerk & Comptroller has attempted to preserve the accuracy of the on-ine version of these records, they are not the offidal reccdd and should not be relied upon for any

type of legal action. Only records that are maintained within the Office of the Clerk & Comptroller shall be considered as official records.

On or after October 1, 2002, any person preparing or filing a record for recordation in the offidal records may not indude a sodal security nu

charge, or credit card number in such document unless required by law.

contact-info.asp. Such request must specify the identification page number that contains the sodal security number to be redacted. The Clerk's officd
redaction of a sodal security number pursuant to such a request. The Clerk's office uses best efforts with both manual and electronic means, to keep 3

and exempt without any person having to request redaction.

The Images archived in the Pasco County Official Record are digital reproductions of the original documents presented to the Clerk for recording. Except
law {e.g. redaction of information directed by statute), the Clerk's office does not alter the content of the original documents during the recording process
content in the archived image is likely to be the result of undear or illegible content in the original document.

By using this service, the User agrees to indemnify and hold harmless the Office of the Clerk & Comptroller and anyone involved in storing, retrieving or displa

for any damage of any type that may be caused by accessing this information via the Internet.
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Step 8:  There are 3 Search options.
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Official Records - Search by Name

Individual Name=last name space first name {no comma)

Example: DOE JOE

Search by Book & Page

umber issued by Pasco County I

Example: Book 1234 Starting Page 1234

he "OR." book and page n

. List Instruments Starting on
Company Name=use the shortest version to obtain maximum results
Example: FIRST UNION Not FIRST UNION NATIONAL BANK OF FLORIDA Book Mumber Page Number
Enter Name Search
LastMame 5 n
FirstName gard
Enter optional information to narrow the search
From Date To Date
mm/ dd/yyyy mm/ dd/yyyy
Show only Show only Sea I’Ch by Instrument
this type of |ALL  [names of ALL w
document this type The Official Records instrument number issued by Pasco County
Example: 2001123456

List Instruments Starting at

Search

Commonly Used Indexing Abbreviations

Instrument

Name Search — Type LastName FirstName and click the Search button.

Optional search criteria or to narrow search results:
o Enter a date range
e Select a document type

Book & Page Search — Enter the specific book and page number and click the Search button. The
exact page will display for viewing.

JAULA §.0°NEIL,Ph.D PASCO CLERK & COMPTROLLER
28/17/10 02:54 g 1 of 1

orR Bk 83 e 1421 B

Instrument Search — Type the Instrument Number and click the Search button.
The exact page will display for viewing.

O



Step 9:  Your search results will display in a new window. To view a specific document, click on the
Instrument Number link.

OCLERK.COM - OR-R
@ &> [0 pascoderk.com . sesulisor-nsument: O 7] | B4 X | € pascocierk.com - orRes... X

% jConvert - [)select

% £ SuggestedSites ~ = | eBay Daily Deal,

Faula S. ONeil, 74.2.

Clerl & Comptroller Pasco County, Florida

© HP Download Store | HP Games - Top Games ~ = | Get more Add-ons ~ = | OfficeNet

| Online Services l New Search |

Officipl Records - Search by Instrument

he onlinefPfficial Records Index begins on 1/1/1975
Starting lstrument: “2011131291", 100 Records Found

Instrurggnt Document Date Time Book Page Name .':;::: Legal Misc

2011131291 SATIS MTG 8/24/2011 8:45AM 8589 2506 REGIONS BNK Grantor OR 7761 PG 906

Step 10: An additional indexing screen will appear. Click on the View Document link.

/6 PASCOCLERK.COM - OR- its-Instr-Detail - Windows Internet Explorer [ 18] x|
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% &Convert + [)Select

5 ©|SuggestedSites + | eBay Daily Deal + © HP Download Store = | HP Games - Top Games ~ = | Get more Add-ons ~ & | Officelet

Paula S. ONeil, Pr.7.

Clerk & Comptroller Pasco County, Florida

Home I Online Services New Search

Official Record

View Document
Instrument Detail for 2011131291
Instrument 2011131291
Date 8/24/2011
Time 8:45AM
Book 8589
Page 2506
Document SATIS MTG
# Pages 1
Recording Fee $10.00

e Miscellaneous
’.‘ Legal OR 7761 PG 906

ndexed Names
ame Name Type
Sl L IEGIONS BNK Grantor

nstrument Detail




Step 11: Type the Image View Request code and click Open Image.

General Statistical - Public Online :
Home - Courts Finance . Login
AN ) AR E— services - g »

Image View Request Image Privacy Notice
To prevent the data in these documentsg) Automated tools have processed the images to redact Sodial Security, Bank Account and
distributed by other computers on thg Credit/Debit card numbers. If you would like to report one of your numbers as still visible
image. you may do so online.

a Redaction Request Form Review all Privacy Notices

jd T 4 To view images you must have Adobe Acrobat installed on your computer. If you do not

have Adobe Acrobat installed on your computer, dlick the link below to download the free

Enter Code Shown Above

Adobe Reader. [l Get
Pl ADOBE” READER™
(Open Image|

Step 12: A View Image screen will appear. Click Your document is ready Click here to view.

Paula S. ONeil, 741.2.

Clerk & Comptroller Pasco County, Florida

Home | Online Senvices | New Search

Official Records - View Image

our document is ready. Click here to view.

Step 13: The document you selected will appear in a viewer screen.



Paula S. ONeil, 24.2.

Clerk & Comptroller Pasco County, Florida

B Submit a request to remove protected personal information
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\/;cpt 13&4896 Rec 10.00
2.00
B‘ f24/11. Fl Giard Dpty Clerk

Recording requested by: )
Regions Financial Corporation “PALLA 5. GNEIL, Ph.D. pgsco q_ERK & comMPTROLI

) | @8/24/11,08:45a 15
When Recorded Return To: o OR BK a §§ PG es
RN

Regions Bank

Collateral Management

P O Box 12926

Birmingham, Al 35202 b

RELEASE OF MORTGAGE

STATE OF FLORIDA
COUNTY OF PASCO

KNOWN ALL MEN BY THESE PRESENTS that REGIONS BANK, holder of a certain Mortgage, whose parties, dates and reciyrding information
are helow, does hereby acknowledge that it has received full payment and satisfaction of the same, and in consideration thereof, dous hereby cancel
and discharge said Mortgage. .

Step 14: Review the document for protected confidential information.

Step 15: If you find information that requires removal (redaction), click

Step 16: Complete the Removal Request form

1.

2.
3.
4

o

Enter the code shown on the form.

Type of information to remove/redact — select all boxes that apply.

Enter the information to remove — type it exactly as it appears on the instrument.

Contact information — This information is optional. It will only be used to contact you if there is a
problem regarding your request.

Click Send Request.




Request to Remove Protected Personal Information

To request the redaction (blocking from view) of qualifying information, view the document first using the Image viewer
provided on this website.

Important Notice: Only the qualifying information will be redacted from the image. The image itself will
remain available in public records.

\h

In the form below, you must identify the Official Records Book and Page or the Instrument Number and the exact wording to
redact as it appears on the instrument. Without this information, the redaction request cannot be processed.

To prevent other computers from systematically sending email a code is required.

._.hl =-‘ -' -‘:. ) # > “..-'_'-: ;.L ':I.
= Y ¥ T o bl o ot
Enter Code Shuwnl:l

Type of information to remove/redact

[] Social Security Mumber [] Bank Account [] Credit Card [] Debit Card

Enter the information to remove (exactly as it appears on the instrument including any spaces or dashes)

Contact Information is Optonal but may be used to contact you if there is a problem with your request.

Mame

Phone

Email |

R Instrument # |2L'I1 3067374

Send Request

Reguest to Restrict an Internet Document

Reguest for Protected Group

Notice that the instrument number of the document selected is automatically populated in the “OR
Instrument #” field.

Step 17:  When your message is successfully sent the following message will appear.

Online
Services

General Statistical

our request has been sent. Thank you.

Thank you for diligently searching the Official Records and working with
the Clerk & Comptroller’s Office to identify and remove any protected personal information.



